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1. Service overview

The Government of Andhra Pradesh is providing the service “Marriage Certificate” to the citizens under
the Andhra Pradesh Compulsory Registration of Marriage Act, 2002 to those who want to get a marriage
certificate as a proof of their marriage. Citizens need visit the village/ward secretariat to apply for this

service and visit the approving authority for verification.

The service costs for this service are as follows:
I.  Application date is within 30 days from marriage date — Rs 150

II.  Application date is greater than 30 days from marriage date in — Rs 250

This service can be applied by citizens who are recently married, and whose marriage date is within

60 days(rural) & 90 days(urban) of application date.

The application raised by the Digital Assistant (DA) is forwarded to Municipal Commissioner (MC) in
urban areas and Panchayat Secretary — Drawing and Disbursement Officer (PSDDO) in rural areas
according to the address selected in the Place of marriage section in the application form.

The SLA for this service is as follows:

Rural areas — 15 days

Urban areas — 30 days

The bride and the groom should visit the PS/MC office for verification purpose and after verifying the

application details the PS/MC approves the application and the citizen can take the printout of marriage

certificate at village/ward secretariats.



2, Digital Assistant login
Digital Assistant can raise marriage certificate request as per citizen requirement.

Note: All Aadhar numbers in the application form including Bride, Bridegroom, Witnesses should be
unique. No common Aadhar numbers should be entered in the fields.

2.1 Basic Details Form

1. Citizen Basic Details Form: Enter either bride’s or bridegroom’s Aadhaar Number. Details will
be fetched from Household Data.

&< C 8 uatvswsonline.ap.gov.in/#/re
@ AP 2o @ael

% Frofike Uptate Hello, BANAVATHU SRIKANTH NAYAK - :
) 03 October 2022 MON

» Dashboard

» Reports

> View Transaction

> Challan Payment Marriage Certificate Application Form

> Request Tracking Basic Details Application Form

List Of Services ad iams
= = = 684080453344 Pre-Fill Rahul test father Male -
~ Application Submission

Affairs, Food and Civil

BC-A v Buddhist v M.TECH v

+ Panchayat Raj and Rural

D oment
Married ~ 9854332232

2. Click on continue in basic details and it should navigate to Application form

[oS0-2th HEEehn g S6YS Jagan
= = soppdd pmige LSl ionble Chicf M

> Home

han Reddy

Permanent Address

3 Report Door No:* St District: * Mandal/Municipality: *
A A 2123 21234 KRISHNA v AVANIGADDA-R v
Aachallan Baymniet Village/Ward/Secretariat: * Pin Code: ™
List Of Services PULIGADDA hd 532401
Present Address is same as Permanent Address
Present Address
Door No: Street Name: ™ District: " Mandal/Municipality: ©
2-123 2-1234 KRISHNA ™ AVANIGADDA-R S
Village/Ward/Secretariat: * Pin Code: =
PULIGADDA hd 332401

wn Department

venue Department



2.2 Application Form: Post filling Basic Details proceed to Application Form Page

1. In Application form enter the relevant details in all mandatory fields.

< C @ uatvswsonline.ap.govin/#/registration/marriage-certificate

@ AP A& el

RREChichipeis Hello, BANAVATHU SRIKANTH NAYAK -

Panc
» Dashboard

} Reports

} View Transaction

> Challan Pay Marriage Certificate Application Form

% Request Tracking System Basic Details Application Form

List Of Services Marriage Details

~ Application Submission
C r Affairs, Food and Civil 01/10/2022 Function Hall »
Place of Marriage

age/Ward

+ Panchayat Raj and Rural

Development

NTR ¥ AKONDURU-R ™, AKONDURY b2 A KONDURU v
Bride Details
2. Enter valid Bride Aadhar number and authenticate using Aadhar OTP
& c @ uatvswsonline.ap.gov.in/#/registration/marri rtificate o & » 0 a

I ﬂ Sri ¥S Jagan Mohan Redd,

NTR b AKONDURU-R hd AKXONDURU hd A KONDURU o~

Profile Update

Dashboard

Bride Details

Reports

View Transaction

Challan Payment

Request Tracking Sy

List Of Services

~ Application Submission

B.TECH a
d and Civil
Reiigio Age a5 on solemnization o Fathe £ Addres
Christian V 28 test father konduru
BC-E v Unmarried b 98678T6TES PRIVATE SERVICE W




3. Enter valid Bridegroom Aadhar number and authenticate using Aadhar OTP /Biometric.

o 2 % ® 0O 4
Sri YS Jagan Mohan Reddy

> Profile Update
> Dashboard

> Reporis

> View Transaction
664000453344 EESSGHOIEE 0 seeees

» Challan Payment

» Request Tra

List Of Services Rahul Shama MTECH v
~ Application Submission Refé T, Fithie i
fittees, hecd and Sl Buddhist v 3 father testing Hyderabad
5 Services Caste ne of obile O
Ponchiayd: Raj sl Runal BC-C v Unmarried v 8658760658 PRIVATE SERVICE v
De yment

Revenue hand

4. Enter valid Witness 1 and Witness 2 details for Bride.

< i 8 uatvswsonlineap.gov.in/#/registration/marri

> Profile Update

Unmarried 8658769658 PRIVATE SERVICE

» Dashboard

> Reporis

> View Transaction

» Challan Payment

810396357004 Pre-Fill UJAVALA RESHMA rajesh test
> Request Tracking System

List Of Services

24 FISHERMAN », Brother ¥

magesjpg Browse | X

23 GOVT, SERVICE L Sister V

ABCjpg Browse | X



5. Enter valid Witness 1 and Witness 2 details for Bridegroom.

< C & uatvswsonline.ap.gov.in/#/re

» Profile Update

» Dashboard

? Reports ]
837073444897 Pre-Fill WANAPARLA BAMAYYA Arjun 1-31B A KCNDURU A KONDURUNTR

» View Transaction B . )
7 Shallan Leayent 41 MONEY LENDER v Uncle v
£8C,pg
» Request Tracking System
List OF Services Witness 2 Details for Bridegroom
~ Application Submission e - i hal
" At » 683115170502 | SAYAD SHABHANA Hyder 4-2 A KONDURU A KONDURUNTR
C r Affairs,
Supplies
S 2l s Rl v s ~0PEg
40 TEACHER bt Nephew ¥

+ Panchayat Raj and Rural

6. Upload all valid documents in the list.

= (&) @ uatvswsonline.ap.gov.i

@ AP A datiel -

» Profile Update

> Dashboard

MNote: Al U

> Reports

» View Transaction i
» Challan Payment i

X Browse | X
» Request Tracking System
List Of Services ~

No Browse Mo File choosen Browse
fairs, Food and Civil
Browse

t Raj and Rural

1 {Applicant

plete. | will be responsible for any misrepresentation




7. After entering all valid details click on Show payment.
8. After clicking on show payment it will navigate to gateway page

Scenario 1 — Payment charges will be 150 in case the application date is within 30 days from marriage
date.

Scenario2 - Payment charges will be 250 in case of marriage date is over 30 days from application

9. Select any payment method and click on continue payment.

< C @ uatvswsonline.ap.gov.in/#/payment-

@ AP Do aaged 7 [t 0

> Profile Update PAYMENT GATEWAY
% Dashboard Payment Details

> Reports

> View Transaction

Amaount To Pa; X50.00
? Challan Payment
Surcharge Amount 0.00
? Request Tracking System
Canvenience Fee NEFT 10000
List Of Services
Total Amount 3150.00
~ Application Submission
Affairs, Food and Civil .
ol B oo, [EBillDesK

R s S, e S

Select Payment Method O BillDesk Online

i () Paytm Online

® Cash

10. Payment receipt is generated.

&~ L& @ uatvswsonline.ap.gov.in/#/payment-receipt?id=MC221003 1496788 department=RS o Q & i » O 2

@ AP 2 aaties lZ] o s s i

» Profile Update

» Challan Payment
» Request Tracking System Payment Receipt

List Of Services
Secretariat Name: rambnamosdul Secretariat ID:

. Appiicstion Submission
Application Number :

Transaction ID: THIC2Z1003145678

Service Name:

Department Name: Pevenus Deoarmant

Applicant Name : Rshu Father/Husband Name :

District : 2 Mandak:

Amount Paid : LT Amount In Words : One Hundred Fifty Rupses On
Payment Mote : Cash SLA:

Transaction Date:

Note:

Asking Bribe? - Call ACB Toll-free number 14400 / J38a ootto ediar, =D re a3 A °S-(H Fowb 12400 % Dovech Fabod.



3. Marriage certificate approval process
Once Application is submitted from DA login-
1. Itis forwarded to Municipal Commissioner (MC) login in case of Urban area.

2. Itis forwarded to Panchayat Secretary DDO (PSDDO) login in case of Rural area.

3.1 Rural areas — Panchayat Secretary DDO(PSDDO)
3.1.1 Profile update process in PSDDO login
1.Login with PS DDO

2. Enter valid Username (DDOcode-PSDDO@apgsws.onmicrosoft.com) and password then click on
sign in

<~ & 8 hitps//login.microsoftonline.com/27f010d0-95ad-4cad-b62d-ac78ada2ad30/0auth2/v2.0fauthorize?client_id=9358bc12-0b65-43b9-add7-... £ A g i

) AP Dm aaryed
Sign in

U5142202032-PSDDO®@apgsws.onmicrosoft.com

0 AP @ S3auyel

< uST142202032-psddo@apgsws.onmicrosoft.com

Enter password

Forgot my password




3. Go to Profile update tab

&« C B8 uatvswsonline.ap.gew.in/#/signature-upload = 2 % ® O & :

@ AP ~a datied

Hello, Jaytest -

Add/Edit Panchayat Secretary

s ct Mandal Secretariat Panchayat .
NO Name Name Name Name B

3 KAMBHAMPADU | PSDDO

p Profie Upd
Statu:

4.Click on Edit profile

Edit Profile x

Name

NEW PSDDO test

Aadhar Number ==

8370734449097

Mobile Nur

TAT42598749

Digital Signature Serial No

Role =

Regular -
Status

aArtiva ~

10



5.Update details and click on update button.

Edit Profile ~

Name =

FPanchayat DDO

Aadinar Number =

837073444997

Mobite Number -*

7374298749

Digital Signature Serial No ™

3253344
Roie =

Regular ~
Status -~

Aclive A

6.Alert message will be display for successfully update

&« C @& uatvswsonline.ap.gov.in/#/signature-upload e 2 &% ® O &

Alert

Profile Updated Successfully

11



3.1.2 PSDDO profile update request approval process in MPDO login
1. Login with MPDO Login credentials

Lo &) 21 hitpsi//uatvswsonline.ap.gov.in/#/signature-

@ AP aa datel

Hello, PVS NAGESWARA RAO -

Add MPDO/Edit MPDO/WEA

Profile

5 ict | Mandal Panchayat S Mobile Digital Signature S

Secretariat Name | (" Designation uD Nomber ol Niper Status | Fascimile Signature Us;'::iale Action
us

Fending m

w
[
o

Edit &
Approve
o s Edit &
=g Approve

2. Click on edit/Approve button.

MName ==

Panchayat DDC

Aadhar Mumber =

8370734440097

Mobile Number -

7374298749

Digital Signature Serial No *

fure Serial Mo

Role

Regular ~
Status -

Active -

12




8.Click on approve button and profile updated successfully

% G r‘j https://uatvswsonline.ap.gov.in/#/signatur

Alert

Profile Updated Successfully

9. Profile approved successfully

€= @ B ht

+//uat.vswsonline.ap.gowv.in/;

@ AP Ha Aaued

Hello, PVS NAGESWARA RAO -

Add MPDO/Edit MPDO/WEA

Approved v
5 District Mandal | _ ) Panchayat ) Mabile Digital Signature Serial
N Secretariat N Designati 2
el “
. & ) . . No rig
Z = AKCNDURU g WEA o ?

Regular | Activ

13



3.1.3 Request approval in PSDDO login

1. Click on the pending request in the PSDDO login

& C @ uatvswsonline.ap.gov.in/#/home

@& Grams-WardSach.. @ Grama- Ward Sach

Sy

e =
Closed Within SLA | _/

5.No Request ID Service Name Service Category Department Name Gitizen Name Applied Date Status

2. Check the basic details in the application.

Request ID:MC221003149682

Basic Details

Aadhaar Number: Date of Birth: 15, Marital Status: arried
Citizen Name: Caste: 2D Mobile No:
Father / Husband Name: Religion: Hindu Email:

Gender: Qualification:

Present Address (Mailing Address) Permanent Address

Door No & Street Name:

Daor Mo & Street Name: 2-
ONDUR Village / Ward / Secretariat:

Village / Ward / Secretariat: AKONDURU
Mandal / Municipality: AXO Mandal / Municipality:
District: TR District: NTH
Pin Code: Pin Code:

Postal Office: =

Pastal Office:

Postal Village: Postal Village:



Marriage Details

Bride Details

Aadhaar Number:
Citizen Name:
Father Name:
Date of Birth:
Age:

Gender:

Mobile Number:

Bridegroom Details

Aadhaar Number:
Citizen Name:
Father Name:
Date of Birth:

Age:

Marriage Address

Door No & Street Name:
Village/Ward:
Mandal/Municipality:
District:

PinCode:

Bride Witness One Details

AadhaarNumber:
Name:
Father/HusbandName:
Address:

Age:

Relation:

Bridegroom Witness One Details

AadhaarNumber:
Name:
Father/HusbandName:
Address:

Age:

Relation:

4. Check the witness details in the application.

KAKULAN

LIGAM ICHCHAPURAM

SRIKAKULAN

3. Check the marriage details as mentioned in the application form.

Address:
Religion:
Caste:
Qualification:

Occupation:

Address:
Religion:
Caste:
Qualification:

Occupation:

Bride Witness Two Details

AadhaarNumber:
Name:
Father/HusbandName:
Address:

Age:

Relation:

Bridegroom Witness Two Details

AadhaarNumber:
Name:
Father/HusbandName:
Address:

Age:

Relation:

15



5. Select the checklist, remarks and verify the uploaded documents as shown below.

Sri YS Jagan Mohan Reddy

Bride Witness One Photo:

Verified proof of age for bride *

Verified the Caste of the Bride entered in
the application *

Verified proof of residence *

Verified the Caste of the Bridegroom
entered in the application *

Verified the Caste of the Bride entered in
the application *

Verified Marriage photo *
Verified Marriage invitation card *

Verified with neighbours about the event of
marriage *

Verified proof of age for bridegroom *

Verified the Caste of the Bridegroom
entered in the application *

Verified bride and bridegroom details *

List of Documents

Bride Witness One Photo:

Bride Witness Two Photo:
Bridegroom Witness One Photo:
Bridegroom Witness One Photo:
Marriage Photo:

Marriage Invitation Card:

Age Proof Of Bride:

Proof Of Residence:

Age Proof of Bridegroom:

(@]

e

~

(@)

A
O

(0]

O

Recommended

test.jpg

Embridge version update error (1).JPG
Embridge version update error (1).JPG
Embridge version update error (1).JPG
Embridge version update error (1).JPG

Embridge version update error (1).JPG

Caste Certificate_ECGC220912149391.pdf =
Caste Certificate_ECGC220912149391.pdf =
Caste Certificate_ECGC220912149391.pdf =
Caste Certificate_ECGC220912149391.pdf =

16



6. Complete the digital signature as shown below and click on sign and approve.

Digital Signature

Tokens : * Microsoft Windows Store
Certificates : *

Password : * seseeeq

Sign and Approve

3.1.4 Sample Marriage Certificate for RURAL

GOVERNMENT OF ANDHRA PRADESH
Panchayat Raj Department

[See Section 12 of Andhra Pradesh Compulsory Registration of Marriage Act, 2002]
Application No

MC221008149709
Date : 08102022 13:35:34

CERTIFICATE OF MARRIAGE
i 8

I, MEENAKSHIFHFH hereby certify that I have registered theffarriage of bridegroom ADITYA TRIVEDI
son of Sri TEST NEW DEATILS with bride AMJIALI DAVE daughter of Sri ABCDEFGHILIIL on this 16th day
of September, 2022 in pursuance of the memorandum dated the Bth day of October,2022 received by me

from the parties and the same has been entered in the Register of Marriages maintained by me.

The marriage has been solemnized on 16/09/2022 at KAMBHAMPADU({Gram Panchayat)
A.KONDURU(Mandal).

Marriage Officer & Panchayat Secretary

Meaanakshifhfh

KAMBHAMPADU Gram Panchayat
AKONDURU Mandal
NTR District

17



3.2 Urban areas — Municipal Commissioner (MC)
3.2.1 Profile Update process in MC login

1. Login with MC and go to Profile update tab.
2. Edit details in profile tab and submit request.
3. The request is submitted successfully to JCREV for approval.

3.2.2 Profile update request approval process in JCREV login

The JCREV approves profile update request in his login after verification.

3.2.3 Request approval in MC login

1. Click on the pending request in the MC login

& ¢ @ uatvswsonline.ap.gov.in/#/home

l q Sri YS Jagan Mohan Reddy

. & 1 4 W=
Total Service Requests ﬁ Open Beyond SLA Closed Within SLA Closed Beyond SLA

Request List - Total Requests

S.No Request ID Service Name Service Category Department Name Citizen Name

2 MC221003149683 MamiageCertificate RS RS rahul

Request ID:MC221003149683

Applied Date

03/10/2022

Status

Pending

18



2. Check the basic details in the application.

< (] @ uatvswsonline.ap.gov.in/#/home

Request ID:MC221003149683

Basic Details

Aadhaar Number: Date of Birth:

Citizen Name: Caste:

Father / Husband Name: test Religion: Hindu

Gender: ale Qualification: Diploma

Present Address (Mailing Address) Permanent Address

Door No & Street Name: Door No & Street Name:

Village / Ward / Secretariat: LA Village / Ward / Secretariat:

Mandal / Municipality: Mandal / Municipality:

District: District:

Pin Code: Pin Code:
Postal Office: - Postal Office:
Postal Village: : Postal Village:

2. Check the marriage details in the application.

Marriage Details

Bride Details

Aadhaar Number: Address:
Citizen Name: Chinnam Ninarika Religion:
Father Name: Caste:

Date of Birth: Qualification:
Age: 26 Occupation:
Gender:

Mobile Number: 8243243242

Bridegroom Details

Aadhaar Number: Address:
Citizen Name: Religion:
Father Name: Caste:

Date of Birth: Qualification:

Age: 33 Occupation:

Gender:

Mobile Number:

Marital Status:

Mobile No:

Email:

Sri YS Jagan Mohan Reddy

19



3. Check the witness details in the application.

< (¢ @ uatvswsonline.ap.gov.in/#/home 2 % & 0O

q Sri YS Jagan Mohan Reddy
‘ Horble Chief ter of Andhra P

Marriage Address

Door No & Street Name:

Village/Ward:

Mandal/Municipality: ADAPA-

District: SR KADARPA

PinCode:

Bride Witness One Details Bride Witness Two Details

AadhaarNumber: AadhaarNumber:

Name: A Name:

Father/HusbandName: Father/HusbandName:

Address: RU,AKONDURU,NTR Address: A HCHA A Al A
Age: 5 Age:

Relation: Father-in-la: Relation: Friend

Bridegroom Witness One Details Bridegroom Witness Two Details

AadhaarNumber: 8370734244897 AadhaarNumber: 683115170502

Name: ANAPARLA BAMAYYA Name: SAVAD SHABHANA
Father/HusbandName: nnlilk Father/HusbandName:

Address: -318,A KONDURU A KONDURU,NTR Address: 4-2 A D T

4. Select the checklist, remarks and verify the uploaded documents as shown below.

Sri YS Jagan Mohan Reddy

-~

Bride Witness One Photo: test.jpg
Verified proof of age for bride * O Y¥s O
Verified the Caste of the Bride entered in O Yes O N

the application *

Verified proof of residence * O Ys O
Verified the Caste of the Bridegroom O Ys O

entered in the application *

Verified the Caste of the Bride entered in QO Yes O N
the application *

Verified Marriage photo * O Yes O
Verified Marriage invitation card * O Y O
Verified with neighbours about the event of O Yes O
marriage *

Verified proof of age for bridegroom * (0] @)
Verified the Caste of the Bridegroom O Ys QO
entered in the application *

Verified bride and bridegroom details * [ORCEOR)

20



List of Documents

@ Bride Witness One Photo: imagesjpg &

0 Bride Witness Two Photo: test.jpg &

© Bridegroom Witness One Photo: testjpg ©

o Bridegroom Witness One Photo: test.jpg &

© Marriage Photo: testjpg

© Marriage Invitation Card: Family Member_FMC220228000009.pdf
@ Age Proof Of Bride: ROR_1B.pdf &

© Age Proof of Bridegroom: Family Member_FMC220916149423.pdf &
© Proof Of Residence: Caste Certificate_(GC220518053181.pdf &

ation Document

No File Choosen Browse Recommended v

~ ES

are that the particulars given aoove are correct and < esentation of facts and will be liable for punitive action.

will be responsidle for any misres

5. Complete the digital signature as shown below and click sign and approve.

Digital Signature

Tokens : * Microsoft Windows Store
Certificates : *

Password : *

erification Document Remaris:™

Mo File Choosen Browse Recommendsd b

a1 that the particulars given above are correct and compiete. | will be responsible for any misrepresentation of facts and will be liat

Sri YS Jagan Mohan Reddy

21



3.2.4 Sample Marriage certificate for Urban

GOVERNMENT OF ANDHRA PRADESH
Municipal Administration and Urban Development

[See Section 12 of Andhra Pradesh Campulsory Registration of Marriage Act, 2002]
Application Ne

MC221008149708
Date : 08 /10/2022 13:24:44

CERTIFICATE OF MARRIAGE
[ ]

1, KUMARI hereby certify that I have regstered the marriage o Bridegroom ADITYA TRIVEDI son of S
TEST FATHER GRDOM with bride ANJALI DAVE daughter of Sri TEST FATHER NAME on thic 21st day of

September,2022 in pursuance of the memorandum dated the 8th day of Dctober, 2022 received by me
from the parties and the same has been entered in the Regster of Marriages maintained by me.

The marriage has been solemnized on 21/09/2022 at
YSR KADAPA (District).

Marriage Officer & Municipal Commissioner

Kumari
KADAPA Municipality / Corporation
¥YSR KADAPA District

22



